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Short Answer
What do the initials R.A.M. stand for?  

What do the initials R.O.M. stand for?  

A CPU’s speed is measured in ______________?  

What do the initials C.P.U. stand for?  

What are expansion slots? 

What are two types of monitors?  

What happens to information using RAM when computer is shut off?  

Enter on the keyboard is similar to the _______ key.  

Which holds more information; a hard drive or a thumb drive (nerd stick)? 

Bill Gates is most known for his work with what company?

Web sites where you can search for information are called  _____________?  

List two (2) things that you could use to gain access to the Internet.  

What is the purpose of a hard drive? 

How many bits are in a byte?  

How many bytes are in a kilobyte? 

Define the term “computer literacy.”  Hint:  Think about what “literacy” means and then apply it to computers.  

True/False

RAM is short term memory used to run programs.

It is legal to make several copies of your favorite game 

The printer is considered to be a type of hardware.

“CPU” stands for Computerized Programming Unit.

An example of an expansion slot is the printer.

Magnets can not damage hard drives or monitors.

There is a battery inside the CPU used to run the computer in case the power 

  goes off.

The first working computer was known as the X-Box.

A flash drive (or thumb drive) holds more information than a CD.

There is a small fan inside the computer that keeps the computer cool. 

Matching
Compatible


A.  Our school mascot.

Broncos


B.  A benefit to owning games or programs yourself.

 RAM



C.  Single dot on a monitor.

Manual


D.  Smallest piece of information that a computer uses or 




     
     processes.

Copy Protection

E.  Memory that information can be saved with.

Expansion Slot

F.  Used to gain access to Internet.

ROM



G.  Can be used to expand memory or sound quality.

Pixel



H.  Put on disks to keep them from being used illegally.

Filter



I.  System in place to restrict Internet access.

Internet Service Provider
J.  Systems that work well together.

Bit



K.  Memory that can not save things, it only reads.

True or False
There is a word count function that will tell you how many words that 

you have typed.

It is possible to place a page number in the header section. 

The spell check will catch such errors as “to” and “two” on your document.  

A header is something that appears only on the title page. 

A  footer is something that appears at the bottom of every page.

Most reports or letter are typed using the left justification alignment.

Word Processing Skills

Define the term “word processing.”  In other words, what can you do with it?  

To rename a document, you must first click on “file” and then click 

on _______________.  

Why is it not a good idea to save your work only when it’s finished?  How often should you save it?  

 What is the purpose of the undo command?  

True/False:  The spell check feature of a word processor will catch every 

single misspelled word in your document.  

Define the term “editing.”  

Define the term “default.”  

What should you use instead of numbers when you are making a list that 

is in no particular order? 

What tab setting should you use when working with numbers?  

A _header or footer_ can appear at the top of every page.  

 A _header or footer_ can appear at the bottom of every page. 

A good way to see what your document will look like before printing it out is 

to go to the print ____________?  
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