Remington High School

Computer Applications Class

Unit Timeline and Outcomes

Mr. Hesseltine

Course Objectives

Upon the completion of the Computer Applications course, the student will have the ability to create concise and functional documents with various word processing, spreadsheet, database, and drawing/graphics softwares.  The student will also gain a strong understanding of how various technologies operate as well as the historical content deriving from these technologies.  Students will use these technologies to learn from previous experiences that will be used as building blocks throughout the course.  

Units:
•
Technical Issues and Computer Terminology:  4 Weeks

Upon the completion of this unit the students will have a basic knowledge of computer 

terminology and how computer systems function.  The history of computer development, 
key people and machines in computer history, and the purposes for systems creations will 
all be covered in depth.  Students will be capable of recognizing basic computer 


hardware and software systems, as well as using the correct terminology when 


discussing these systems.  


The student will gain knowledge and experience:



•  learning basic computer terminology



•  identifying basic hardware and software components



•  learning basic computer history and people responsible for development



•  understanding how processors and computer peripherals function



•  exposure to various cultures and regions

•
Internet Development, Internet Use, and Internet as a Research Tool:  

3 Weeks

Upon the completion of this unit the students will have a basic knowledge of the 


Internet, how to effectively maneuver around the system, and gain information with 

minimal difficulty.  Students will also gain a better understanding of how the Internet 

was created and how it operates within our society.  Students will also be assigned a 

research assignment in this unit to be completed during class time.


The student will gain knowledge and experience:



•  learning basic Internet terminology



•  using a variety of search engines



•  locating and extracting various information



•  extracting visual and audio items



•  researching various sites to withdraw useful information



•  communicating through various electronic mediums

•
Legal Use of Material, Copyright, Trademark Laws:  2 Weeks

Upon the completion of this unit the students will be capable of  identifying the 


differences between copyrights, trademarks, and patents.  The students will also be 

exposed to the legal, financial, and other penalties that could be assessed for violations of 

these laws.  



The students will learn the following information in this unit:



•  basic terminology for trademark and copyright laws





•  piracy and its effect on society



•  copyrights and violation issues



•  trademarks and violation issues



•  legal use of pre created documents



•  gaining copyrights and trademarks on work

•
Word Processing:  9 Weeks

Upon the completion of this unit the students will be capable of creating, editing, and 


formatting word processing documents at a near professional level.


The students will learn the following operations in this unit:



•  basic word processing terminology



•  how to open and edit a document



•  how to format documents



•  how to operate various fonts and styles



•  how to create headers and footers



•  how to use the spell check system and thesaurus



•  how to create columns and tables



•  how to create new documents and replace items

•
Spreadsheet:  9 Weeks

Upon the completion of this unit the students will be capable of creating, opening, 

manipulating, and graphing spreadsheets at a high competency level with little to no 

teacher intervention.


The student will learn the following operations in this unit:



•  spreadsheet and formula terminology



•  how to open, edit, enter, and format labels



•  how to open, edit, enter, and format values



•  how to calculate values using formulas



•  how to calculate values using functions



•  how to alter the structure of spreadsheets



•  how to plan and create new spreadsheets



•  how to create charts and graphs
•
Database:  Incorporated in Spreadsheet Unit

Upon the completion of this unit the students will be capable of creating, opening, 

inputting data, and sorting information within databases with some teacher intervention.


The student will learn the following operations in this unit:



•  learn basic database terminology



•  how to open and edit a database



•  how to add and delete records



•  how to change the structure of a database



•  how to sort data in a database



•  how to search for data



•  how to create and print database reports



•  how to plan and create a new database

•
Computerized Drawing and Painting:  Yearlong


Upon the completion of this unit the students will be capable of performing basic 

computerized drawing and painting skills.  These skills can later be used for altering 

graphics and creating publishing documents.  Once completed, this unit will greatly help 
students to integrate drawings into their documents.


The student will learn the following operations in this unit:



•  learn basic drawing and painting terminology



•  how to use the drawing tools



•  how to use the text tools



•  how to manipulate objects



•  how to use the painting tools




•  how to draw objects to scale

•
Desktop Publishing:  3 Weeks

Upon the completion of this unit the students will be capable of performing simple 

desktop publishing skills.   These skills will be further implemented with their newly 

acquired drawing and painting skills.


The student will learn the following operations in this unit:



•  learn basic desktop publishing terminology



•  how to create and arrange text



•  how to create borders



•  how to import and extract graphics



•  how to create graphics



•  how to preview and alter the graphics

•
Computerized Presentations:  3 Weeks

Upon the completion of this unit the students will be capable of performing simple 

computerized presentation skills.   These skills will be further implemented with their 

newly acquired drawing, painting, desktop publishing skills.  Upon the completion of 

this unit the student will be able to create simple computerized presentations to show 

other students.


The student will learn the following operations in this unit:



•  learn basic computerized presentation terminology



•  how to create slides



•  how to organize slides



•  how to import and extract graphics



•  how to plan and create presentations



•  how to preview and alter the slides



•  how to effectively present slide shows

•
Web Page Design:  3 Weeks

Upon the completion of this unit the students will be capable of planning, creating, 

opening, inputting, and managing a personal web page with some teacher intervention.


The student will learn the following operations in this unit:



•  learn basic web page design terminology



•  how to open and insert graphics



•  how to open and insert audio



•  how to create banners and movable graphics from various web sites



•  how to create multiple pages



•  how to create workable links 



•  how to link other HTML sites to their web pages


If you have any questions I may be reached at Remington High School from 8:00 AM - 

3:30 PM.  The phone number is 799-2123.  


My e-mail is tjhesseltine@usd206.org 


Thanks!


Mr. Hesseltine
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